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APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF ADMINISTRATIVE SERVICES I 
RECORDSHANAGEIJIZNT UNIT L-- _I 
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For instructions on completing this form antac t  DHR Recwdr Management Unit, 47 Trinity Avenue, Atlanta, Georgia 
3033. phone - (404) 6 W 9 7 6  GI% 2214983 

CHIVES AND HISTORY 

Quality Control Unit - Room 112 
_I 618 Ponce de  Leon, N . E .  

Atlanta, Georgia 30308 m i i u r i o n  Number 

' 1 Food Stamp E l ig ib i l i ty  Review F i l e s  I 
hd&n 

Included are: 

Th. f ib  i a  rrrmged : 
' .  . .  



ES] NO 
I 

OWndw Y w ;  0 Firal YN,; t%othw Federal Fiscal Year then. 
(March 31 and SeptembTr 30 each year) 

. 1  
Iil HOW In tha sumnt files m a  -- rrwnthla) 
0 T m d s r  to Iwl holding a m ;  hold ------ yurla); thm 
Ig Tnnsfar to Suh R u n &  bar; hold - 2 - w i a ) ; t h e n  
SaD.nrov-- except for f i l es  covering each f i s c a l  year ending i n  3 and 8, transfer one cubic 
0 TnnafortoSutrAr~i~forprmruntntenti.n. foot of records (selected at  random) t o  the State 

1 -_ v a r ~  then 

Archives for permanent retention. . 

.. 

inatrunions g p l y  to all prior and futun rccumubtima of tha nrier. 

" 
Elizabeth W .  Crank, CRM 
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D l l . " Y u l * t  0. ."C.I".* , ,I.TOnr 
STATE A p p l i c a t i o n  -7 f o r  

. I-- OF . 
GEORGIA RECORDS O I S P O S I T I O N  STANDARD llcolDl M..lC.Ml,T O1.lllO. 

Department of Human Resources 
Division of Benefits Payments - Quality Control Unit 
618 Ponce debon Avenue, N. E. 

I Atlanta, Georgia 30308 

Avis B. Farre11 
5 ."" ,* l"<  TI,,. TI1 I" 

Typist I1 94-5672 

7/72 - present 

This file contains the following documents (include form numbers and titles, if any, 

FOOD STAMP ELIGIBILITY REVIEW FILES 

and file arrangement). 
. . .  Documents . relating to validatipn by State,authorities -.<. - . of.County action in determining 

. .  
.~ . 
~This'file includes, but is not limited to the following:' 

recipient. eligibility fbr' fuode'stamps -as required by Federal Regulation. 

FNS forms 246 -(Quality Control Food Stamp Review Schedules) 
FNS forms 245 -(Work sheet. 
Food Stamp Schedule Listings 
Assignments to Food Stamp Reviewers 
Food Stamp Sample Print-out 
Food Stamp listings to Statistics 

Quality Control Food Stamp Review Schedules) 

The file is arranged'by mbnth, then numerically by date of review. . 

ATTACH SAMPLES OF THE FIIE 



______I__ 
5_ _--I_ ................. 7 *~ . ;L?%= YES\  

- -- . ~. . 
- m s p  

13. Is t h i s  t h e  Record Copy of t h e  se r i e s?  [ X I  1 
I- . 
' ; < . -  [ ] 1 4 .  Is there  a duplication bf t h i s  s e r i e s  i n  another o f f i ce  o r  & m y ?  

15. Is the information contained i n  t h i s  series ever summarized o r  published? . ' c .  1 [ X I  
Attach copy of summary o r  publicati'on. 

16. Does the  s e r i e s  contain c l a s s i f i ed  information requiring . . . . .  securTty handling? .- 1 [ X I  

17. Does t h e  s e r i e s  i n i t i a t e ,  . .  

. .  . .  

amend o r  terminate agency pol ic ies  and procedures? [ I ' [ X I  

18. Could the function be performed i f  t h e  f i l e s  were l o s t  or  destroyed? [ X I  [ 1 

19. [ 1 [ X I  

20. Does the record s e r i e s  provide data as input t o  an EDP f i l e ?  1 [ X I  

. .  

Is t he  series ( o r  major portion of it) regularly microfilmed? I f  yes ,  why? 

21. Does the  record series' contain docume'nkation prodbced as EDP pr in tout?  I 1 [ X I  

22, Has the  Federal Government issued instruct ions governing the  retention/dispo- [x] [ ] 
s i t i o n  of these f i l e s ?  

23. W i l l  t here  be a need f o r  these records 10, 15  years from now? I f  yes,  what? [ 1 [ X I  ~- 
. .  2 years  : ~ . .  , .. -- . .  

24. REhuIREmNTS. . The following requires the f i l e s  t o  be. kept 
, -. 

a. [ ]STATE b. ISTATWE OF c. []AUDIT * d. bJFEDERnL e.  [ ]ADMINISTRATIVE f. [ ]HISTORICAL. 
LAW LIMITATION PERIOD LAW DECISION VALUE, 

(Cite  Law, Statute,  or  other reason for  the retention requirement) * T i t l e  45 - Public Welfare - Chapter I1 - Social  and Rehabili tation Service Assistance Progran 
(see attached) 

__ 
2 5 .  AGENCY ECOHNDATIONS.  This agency recommends tha t  t h e  f i l e  s e r i e s  be cu t  of f  at the end 

of each -[]CALENDAR YEAR -bJFISCA.L YEAR -[]OTHER ,then: 

f 1 Hold i n  t he  current f i l e s  a rea  'month(s)/ 1 year(s): 
[ 1 Transfer t o  [ d S t a t e  Records Centes"~ 1 Local Holding Area; hold 

[ ] Transfer t o  S ta te  Archives f o r  permanent retention; 
[ 3 Destroy immediately a f t e r  cut-off. 
[ X I  Other: (Specify) For f i l e s  c o v e r i n g  e a c h  f i s c a l  y e a r  e n d i n g  i n  3 a n d  - 8 

t r a n s f e r  o n e  c u b i c  f o o t  o f  r e c o r d s  ( s e l e c t e d  a t ' r a n d o m )  t o  . t h e  S r a t e  
A r c h i v e s  f o r  pe rmanen t  r e t e n t i o n . .  Destroy a l l  o t h e r  f i l e s .  

2 . yea r ( s ) :  
. . . .  .. .  

~ ..Destroy'. .~ .<-.. . . .  - .~ 

- 

- 

. . . .  . . . . .  . . -  . . .  . . . . . . .  . . . .  I .. .~ . * .. 

(Indicate br i e f l y  ra t ionah for  recornendations above/or write additional remarks) : 

in paragraph 25[r\/l Appro1 


